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· All coaches and provision for coaching will need to be agreed upon with the SU before it is undertaken.

· Agreements are valid for one academic year only.
· All coaches will aim to be of the minimum standard as outlined by appropriate governing body. This will be evidenced by provision of appropriate qualifications and certificates, which should be submitted with the coaching agreement application.
· All coaches will be required to produce an appropriate set of session plans; again these should be submitted with the coaching agreement application.
· Coaches will be paid an agreed hourly fee not exceeding £15 per hour; any additional fees for either match days or competition days, travel, etc, needs to be arranged formally prior to the events and highlighted on application and session plans. 
· All coaches will be CRB (enhanced check) cleared before they can attend sessions.
· Club/society treasurer is required to supply the club coach with a payroll form which should be completed monthly; they will need to attach an invoice, breaking down dates, times and costs.  The treasurer will then be required to sign, code and submit to the SOAP Centre this will then need forwarding to Tracey Revill in S&S department for processing.
· All coaches will be required to sign in and out at the sports centre and fill out time sheets at all times.  This will be checked when claims (payroll forms) for payment are submitted, to make sure they match up.
· A register of coaches will be kept by the S&S Department.
· A register of coaches will be provided to the Sports Centre for set up and monitoring purposes.
· Certain activities as specified by the Sports Centre and SU will not be undertaken unless an appropriate coach is in attendance; a list is available upon request.






COACHING GUIDELINE CHECKLIST
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