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Representation, Participation, Inspiration
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	Club/society
	     
	Project code
	L     

	Date of purchase /event
	     
	Account code
	 
	 
	 
	 
	

	Amount claimed
	£     
	Treasurer signature
	     

	Description of goods / event
	     

	Claimant name
	     
	Student ID
	     


NB. Email will be sent to student email account when monies are ready to collect.
	OFFICE USE ONLY

	Reception signature
	     
	Date
	     

	Passed to SuS
	     
	On pending claim form
	     
	On Live s/sheet
	     
	Cash made up
	     


	Print and hand in at the SOAP Centre
	University of Lincoln Students’ Union, Brayford Pool, Lincoln LN6 7TS
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PETTY CASH CLAIM





NB. A VALID VAT RECEIPT MUST BE ATTACHED FOR ALL CLAIMS.


THE RECEIPT MUST DETAIL WHAT HAS BEEN PURCHASED AND BE PRESENTED WITHIN 28 DAYS.


For claims £50 and under ONLY.
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