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	Club/society name
	     

	Your name
	     

	Your mobile
	     

	Your email
	     

	Activity name
	     
	eg. paintballing

	Destination name
	     
	eg. showground

	Destination address and postcode
	     

	Event / trip date
	     

	Departure date
	     
	Time
	     
	ETA
	     

	Return date
	     
	Time
	     
	ETA
	     

	Description of what’s going to happen

eg. Going snowboarding for 4 hours then returning on bus
	     

	Who is eligible to go?

eg. Club members only
	     

	Do you require a till button for additional costs towards this trip?  
	

	 FORMCHECKBOX 
  Yes – price £
	     
	Payment dates:   Start
	     
	End
	     

	 FORMCHECKBOX 
  No


ATTACHED
Risk assessment   FORMCHECKBOX 
        Transport trip list   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 N/A        Coach booking form   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 N/A

	OFFICE USE ONLY
	

	Reception signature
	     
	Date
	     

	 FORMCHECKBOX 
 Set up PLU        FORMCHECKBOX 
 Set up filter         FORMCHECKBOX 
 Set up s/sheet (I Drive)


	[image: image3.wmf]Email - to sportsandsocieties@lincoln.ac.uk


	or Print and hand in at the SOAP Centre





TRIP / EVENT APPLICATION





Application to undertake an activity away from the University premises OR on University premises or Common.





To be accompanied by a valid risk assessment and if applicable a hazardous activities form.








University of Lincoln Students’ Union, Brayford Pool, Lincoln LN6 7TS
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